INTERNSHIP REPORT
DAY 1 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Introduction to Information Technology

1. Introduction

Today was the first day of my Information Technology
internship. The main topic of the day was Introduction to
Information Technology. The session focused on
understanding what Information Technology means, why
it is important in modern life, and how digital systems
support education, business, communication,
administration and everyday activities. The trainer
explained the subject in a practical manner and connected
basic concepts with examples that can be observed around
us.

2. Training Session

During the training session, I learned that Information
Technology involves the use of computers, software,
networks, digital devices, databases and communication
technologies to collect, process, store, protect and
exchange information. The trainer explained the
difference between information and raw data and
described the basic information-processing cycle.
Examples of computer-based work, online services and
digital record management were discussed.

The session also emphasized the practical importance of
Introduction to Information Technology. I was encouraged
to observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
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management and reqgular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.

During the practical part of the session, I observed
examples related to Introduction to Information
Technology and practiced the basic steps under guidance.
I learned how to approach a technical task systematically:
understand the requirement, identify the relevant tools,
perform the operation carefully, check the result and
correct mistakes when necessary. This method can be
applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to
Introduction to Information Technology.

2. Identify practical uses of Introduction to Information
Technology in education, offices and daily digital activities.
3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Introduction to Information
Technology is used in practical situations. I observed that
even a basic IT task requires attention to detail. A small
error in entering information, selecting an option, saving a
file or following a process can affect the final result.
Therefore, careful working, verification and regular
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practice are important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Introduction to Information Technology increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what [ have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.
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6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.
3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 1 of my internship was successful, useful and
informative. The training on Introduction to Information
Technology gave me a clearer understanding of the
subject and its practical importance. I learned that
consistent practice, careful observation and responsible
use of technology are essential for developing IT skills.
The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 2 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Computer Fundamentals

1. Introduction

Today was the second day of my IT internship. The main
topic was Computer Fundamentals. The purpose of the
session was to build a clear understanding of computers,
their basic functions, components and common uses. The
trainer explained the basic working principle of a
computer and introduced the major terms required for
further IT learning.

2. Training Session

The training session covered the basic characteristics of
computers such as speed, accuracy, storage capacity,
automation and versatility. I learned about input,
processing, output and storage. The trainer also explained
common types of computers and the role of computers in
education, offices, banking, communication and other
fields.

The session also emphasized the practical importance of
Computer Fundamentals. I was encouraged to observe the
workflow carefully, note the steps involved, ask questions
and relate the topic to real computer-based activities. The
trainer highlighted the importance of accuracy,
responsible use of technology, time management and
regular practice. This helped me understand that IT
learning is not limited to theoretical definitions; it also
requires hands-on practice and disciplined working habits.

During the practical part of the session, I observed
examples related to Computer Fundamentals and
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practiced the basic steps under guidance. I learned how to
approach a technical task systematically: understand the
requirement, identify the relevant tools, perform the
operation carefully, check the result and correct mistakes
when necessary. This method can be applied to many IT
activities.

3. Work Assigned

1. Study and write the important concepts related to
Computer Fundamentals.

2. Identify practical uses of Computer Fundamentals in
education, offices and daily digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Computer Fundamentals is used in
practical situations. I observed that even a basic IT task
requires attention to detail. A small error in entering
information, selecting an option, saving a file or following
a process can affect the final result. Therefore, careful
working, verification and regular practice are important.
I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
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confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Computer Fundamentals increased my understanding of
how Information Technology supports modern work. I felt
that practical examples made the concepts easier to
remember. The session also encouraged me to become
more patient while learning technical operations because
computer skills improve through repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
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communication.
6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 2 of my internship was successful, useful and
informative. The training on Computer Fundamentals
gave me a clearer understanding of the subject and its
practical importance. I learned that consistent practice,
careful observation and responsible use of technology are
essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.
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INTERNSHIP REPORT
DAY 3 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Hardware and Software

1. Introduction

Today was the third day of my IT internship. The main
topic was Hardware and Software. The session helped me
understand the two major parts of a computer system and
how they work together. Practical examples were used so
that the difference between physical components and
programs could be understood clearly.

2. Training Session

The training session introduced hardware components
such as the processor, motherboard, memory, storage
devices, monitor, keyboard, mouse and printer. Software
was discussed as a collection of programs and instructions.
System software and application software were explained
with suitable examples. The trainer also discussed the
importance of installing and maintaining suitable
software.

The session also emphasized the practical importance of
Hardware and Software. I was encouraged to observe the
workflow carefully, note the steps involved, ask questions
and relate the topic to real computer-based activities. The
trainer highlighted the importance of accuracy,
responsible use of technology, time management and
regular practice. This helped me understand that IT
learning is not limited to theoretical definitions; it also
requires hands-on practice and disciplined working habits.

During the practical part of the session, I observed
examples related to Hardware and Software and practiced

IT Internship Report | Page 1




the basic steps under guidance. I learned how to approach
a technical task systematically: understand the
requirement, identify the relevant tools, perform the
operation carefully, check the result and correct mistakes
when necessary. This method can be applied to many IT
activities.

3. Work Assigned

1. Study and write the important concepts related to
Hardware and Software.

2. Identify practical uses of Hardware and Software in
education, offices and daily digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Hardware and Software is used in
practical situations. I observed that even a basic IT task
requires attention to detail. A small error in entering
information, selecting an option, saving a file or following
a process can affect the final result. Therefore, careful
working, verification and regular practice are important.
I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
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confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Hardware and Software increased my understanding of
how Information Technology supports modern work. I felt
that practical examples made the concepts easier to
remember. The session also encouraged me to become
more patient while learning technical operations because
computer skills improve through repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
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communication.
6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 3 of my internship was successful, useful and
informative. The training on Hardware and Software gave
me a clearer understanding of the subject and its practical
importance. I learned that consistent practice, careful
observation and responsible use of technology are
essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.
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INTERNSHIP REPORT
DAY 4 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Operating Systems
1. Introduction

Today was the fourth day of my IT internship. The topic
was Operating Systems. The session explained why an
operating system is necessary for a computer and how it
provides an interface between the user and computer
hardware.

2. Training Session

The trainer explained major functions of an operating
system, including process management, memory
management, file management, device management,
security and user interaction. Common operating-system
environments were discussed, along with basic concepts
such as files, folders, applications, settings and system
resources.

The session also emphasized the practical importance of
Operating Systems. I was encouraged to observe the
workflow carefully, note the steps involved, ask questions
and relate the topic to real computer-based activities. The
trainer highlighted the importance of accuracy,
responsible use of technology, time management and
regular practice. This helped me understand that IT
learning is not limited to theoretical definitions; it also
requires hands-on practice and disciplined working habits.

During the practical part of the session, I observed
examples related to Operating Systems and practiced the
basic steps under guidance. I learned how to approach a
technical task systematically: understand the requirement,
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1dentify the relevant tools, perform the operation carefully,
check the result and correct mistakes when necessary.
This method can be applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to
Operating Systems.

2. Identify practical uses of Operating Systems in
education, offices and daily digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Operating Systems is used in practical
situations. I observed that even a basic IT task requires
attention to detail. A small error in entering information,
selecting an option, saving a file or following a process can
affect the final result. Therefore, careful working,
verification and reqgular practice are important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
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respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Operating Systems increased my understanding of how
Information Technology supports modern work. I felt that
practical examples made the concepts easier to remember.
The session also encouraged me to become more patient
while learning technical operations because computer
skills improve through repeated practice.

I understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion
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Overall, day 4 of my internship was successful, useful and
informative. The training on Operating Systems gave me a
clearer understanding of the subject and its practical
importance. I learned that consistent practice, careful
observation and responsible use of technology are
essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 5 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Microsoft Windows and Basic Operations

1. Introduction

Today was day 5 of my Information Technology
internship. The main topic of the day was Microsoft
Windows and Basic Operations. The session was planned
to develop practical understanding of the topic and to
connect theoretical concepts with routine computer-based
work. The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on Microsoft Windows and Basic
Operations focused on basic concepts, practical
applications and common workplace use. The trainer
explained the important terms and demonstrated how the
topic is connected with other areas of Information
Technology. Questions and discussions were used to
clarify doubts and improve understanding.

The session also emphasized the practical importance of
Microsoft Windows and Basic Operations. I was
encouraged to observe the workflow carefully, note the
steps involved, ask questions and relate the topic to real
computer-based activities. The trainer highlighted the
importance of accuracy, responsible use of technology,
time management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Microsoft Windows and Basic
Operations and practiced the basic steps under guidance. I
learned how to approach a technical task systematically:
understand the requirement, identify the relevant tools,
perform the operation carefully, check the result and
correct mistakes when necessary. This method can be
applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to
Microsoft Windows and Basic Operations.

2. Identify practical uses of Microsoft Windows and Basic
Operations in education, offices and daily digital activities.
3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Microsoft Windows and Basic
Operations is used in practical situations. I observed that
even a basic IT task requires attention to detail. A small
error in entering information, selecting an option, saving a
file or following a process can affect the final result.
Therefore, careful working, verification and regular
practice are important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
approached step by step instead of making random
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changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Microsoft Windows and Basic Operations increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
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processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 5 of my internship was successful, useful and
informative. The training on Microsoft Windows and
Basic Operations gave me a clearer understanding of the
subject and its practical importance. I learned that
consistent practice, careful observation and responsible
use of technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 6 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Microsoft Word and Document Management

1. Introduction

Today was day 6 of my Information Technology
internship. The main topic of the day was Microsoft Word
and Document Management. The session was planned to
develop practical understanding of the topic and to
connect theoretical concepts with routine computer-based
work. The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on Microsoft Word and Document
Management focused on basic concepts, practical
applications and common workplace use. The trainer
explained the important terms and demonstrated how the
topic is connected with other areas of Information
Technology. Questions and discussions were used to
clarify doubts and improve understanding.

The session also emphasized the practical importance of
Microsoft Word and Document Management. I was
encouraged to observe the workflow carefully, note the
steps involved, ask questions and relate the topic to real
computer-based activities. The trainer highlighted the
importance of accuracy, responsible use of technology,
time management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Microsoft Word and Document
Management and practiced the basic steps under guidance.
I learned how to approach a technical task systematically:
understand the requirement, identify the relevant tools,
perform the operation carefully, check the result and
correct mistakes when necessary. This method can be
applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to
Microsoft Word and Document Management.

2. Identify practical uses of Microsoft Word and Document
Management in education, offices and daily digital
activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Microsoft Word and Document
Management is used in practical situations. I observed
that even a basic IT task requires attention to detail. A
small error in entering information, selecting an option,
saving a file or following a process can affect the final
result. Therefore, careful working, verification and regular
practice are important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
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approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Microsoft Word and Document Management increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.
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3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 6 of my internship was successful, useful and
informative. The training on Microsoft Word and
Document Management gave me a clearer understanding
of the subject and its practical importance. I learned that
consistent practice, careful observation and responsible
use of technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 7 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Microsoft Excel and Spreadsheet Basics

1. Introduction

Today was day 7 of my Information Technology
internship. The main topic of the day was Microsoft Excel
and Spreadsheet Basics. The session was planned to
develop practical understanding of the topic and to
connect theoretical concepts with routine computer-based
work. The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on Microsoft Excel and Spreadsheet
Basics focused on basic concepts, practical applications
and common workplace use. The trainer explained the
important terms and demonstrated how the topic is
connected with other areas of Information Technology.
Questions and discussions were used to clarify doubts and
improve understanding.

The session also emphasized the practical importance of
Microsoft Excel and Spreadsheet Basics. I was encouraged
to observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Microsoft Excel and Spreadsheet
Basics and practiced the basic steps under guidance. I
learned how to approach a technical task systematically:
understand the requirement, identify the relevant tools,
perform the operation carefully, check the result and
correct mistakes when necessary. This method can be
applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to
Microsoft Excel and Spreadsheet Basics.

2. Identify practical uses of Microsoft Excel and
Spreadsheet Basics in education, offices and daily digital
activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Microsoft Excel and Spreadsheet
Basics is used in practical situations. I observed that even
a basic IT task requires attention to detail. A small error in
entering information, selecting an option, saving a file or
following a process can affect the final result. Therefore,
careful working, verification and regular practice are
important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
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approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Microsoft Excel and Spreadsheet Basics increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.
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3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 7 of my internship was successful, useful and
informative. The training on Microsoft Excel and
Spreadsheet Basics gave me a clearer understanding of the
subject and its practical importance. I learned that
consistent practice, careful observation and responsible
use of technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 8 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Microsoft PowerPoint and Presentation

1. Introduction

Today was day 8 of my Information Technology
internship. The main topic of the day was Microsoft
PowerPoint and Presentation. The session was planned to
develop practical understanding of the topic and to
connect theoretical concepts with routine computer-based
work. The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on Microsoft PowerPoint and
Presentation focused on basic concepts, practical
applications and common workplace use. The trainer
explained the important terms and demonstrated how the
topic is connected with other areas of Information
Technology. Questions and discussions were used to
clarify doubts and improve understanding.

The session also emphasized the practical importance of
Microsoft PowerPoint and Presentation. I was encouraged
to observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and reqgular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Microsoft PowerPoint and
Presentation and practiced the basic steps under guidance.
I learned how to approach a technical task systematically:
understand the requirement, identify the relevant tools,
perform the operation carefully, check the result and
correct mistakes when necessary. This method can be
applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to
Microsoft PowerPoint and Presentation.

2. Identify practical uses of Microsoft PowerPoint and
Presentation in education, offices and daily digital
activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Microsoft PowerPoint and
Presentation is used in practical situations. I observed that
even a basic IT task requires attention to detail. A small
error in entering information, selecting an option, saving a
file or following a process can affect the final result.
Therefore, careful working, verification and regular
practice are important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
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approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Microsoft PowerPoint and Presentation increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.
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3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 8 of my internship was successful, useful and
informative. The training on Microsoft PowerPoint and
Presentation gave me a clearer understanding of the
subject and its practical importance. I learned that
consistent practice, careful observation and responsible
use of technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 9 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Internet and Web Technologies

1. Introduction

Today was day 9 of my Information Technology
internship. The main topic of the day was Internet and
Web Technologies. The session was planned to develop
practical understanding of the topic and to connect
theoretical concepts with routine computer-based work.
The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on Internet and Web Technologies
focused on basic concepts, practical applications and
common workplace use. The trainer explained the
important terms and demonstrated how the topic is
connected with other areas of Information Technology.
Questions and discussions were used to clarify doubts and
improve understanding.

The session also emphasized the practical importance of
Internet and Web Technologies. I was encouraged to
observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Internet and Web Technologies and
practiced the basic steps under guidance. I learned how to
approach a technical task systematically: understand the
requirement, identify the relevant tools, perform the
operation carefully, check the result and correct mistakes
when necessary. This method can be applied to many IT
activities.

3. Work Assigned

1. Study and write the important concepts related to
Internet and Web Technologies.

2. Identify practical uses of Internet and Web Technologies
in education, offices and daily digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Internet and Web Technologies is
used in practical situations. I observed that even a basic IT
task requires attention to detail. A small error in entering
information, selecting an option, saving a file or following
a process can affect the final result. Therefore, careful
working, verification and regular practice are important.

I also learned the value of troubleshooting. When an
expected result 1s not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
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followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Internet and Web Technologies increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

I understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed
1. Basic technical understanding of the day's topic.
2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
processes.
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4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 9 of my internship was successful, useful and
informative. The training on Internet and Web
Technologies gave me a clearer understanding of the
subject and its practical importance. I learned that
consistent practice, careful observation and responsible
use of technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 10 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: E-mail and Online Communication

1. Introduction

Today was day 10 of my Information Technology
internship. The main topic of the day was E-mail and
Online Communication. The session was planned to
develop practical understanding of the topic and to
connect theoretical concepts with routine computer-based
work. The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on E-mail and Online
Communication focused on basic concepts, practical
applications and common workplace use. The trainer
explained the important terms and demonstrated how the
topic is connected with other areas of Information
Technology. Questions and discussions were used to
clarify doubts and improve understanding.

The session also emphasized the practical importance of E
-mail and Online Communication. I was encouraged to
observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to E-mail and Online Communication
and practiced the basic steps under guidance. I learned
how to approach a technical task systematically:
understand the requirement, identify the relevant tools,
perform the operation carefully, check the result and
correct mistakes when necessary. This method can be
applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to E-mail
and Online Communication.

2. Identify practical uses of E-mail and Online
Communication in education, offices and daily digital
activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how E-mail and Online Communication is
used in practical situations. I observed that even a basic IT
task requires attention to detail. A small error in entering
information, selecting an option, saving a file or following
a process can affect the final result. Therefore, careful
working, verification and regular practice are important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
approached step by step instead of making random
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changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
E-mail and Online Communication increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
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processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 10 of my internship was successful, useful and
informative. The training on E-mail and Online
Communication gave me a clearer understanding of the
subject and its practical importance. I learned that
consistent practice, careful observation and responsible
use of technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:

IT Internship Report | Page 1




INTERNSHIP REPORT
DAY 11 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Computer Networking Fundamentals

1. Introduction

Today was day 11 of my Information Technology
internship. The main topic of the day was Computer
Networking Fundamentals. The session was planned to
develop practical understanding of the topic and to
connect theoretical concepts with routine computer-based
work. The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on Computer Networking
Fundamentals focused on basic concepts, practical
applications and common workplace use. The trainer
explained the important terms and demonstrated how the
topic is connected with other areas of Information
Technology. Questions and discussions were used to
clarify doubts and improve understanding.

The session also emphasized the practical importance of
Computer Networking Fundamentals. I was encouraged to
observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Computer Networking Fundamentals
and practiced the basic steps under guidance. I learned
how to approach a technical task systematically:
understand the requirement, identify the relevant tools,
perform the operation carefully, check the result and
correct mistakes when necessary. This method can be
applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to
Computer Networking Fundamentals.

2. Identify practical uses of Computer Networking
Fundamentals in education, offices and daily digital
activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Computer Networking Fundamentals
1s used in practical situations. I observed that even a basic
IT task requires attention to detail. A small error in
entering information, selecting an option, saving a file or
following a process can affect the final result. Therefore,
careful working, verification and regular practice are
important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
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approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Computer Networking Fundamentals increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.
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3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 11 of my internship was successful, useful and
informative. The training on Computer Networking
Fundamentals gave me a clearer understanding of the
subject and its practical importance. I learned that
consistent practice, careful observation and responsible
use of technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:

IT Internship Report | Page 1




INTERNSHIP REPORT
DAY 12 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: LAN, WAN and Network Devices

1. Introduction

Today was day 12 of my Information Technology
internship. The main topic of the day was LAN, WAN and
Network Devices. The session was planned to develop
practical understanding of the topic and to connect
theoretical concepts with routine computer-based work.
The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on LAN, WAN and Network Devices
focused on basic concepts, practical applications and
common workplace use. The trainer explained the
important terms and demonstrated how the topic is
connected with other areas of Information Technology.
Questions and discussions were used to clarify doubts and
improve understanding.

The session also emphasized the practical importance of
LAN, WAN and Network Devices. I was encouraged to
observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and reqgular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to LAN, WAN and Network Devices and
practiced the basic steps under guidance. I learned how to
approach a technical task systematically: understand the
requirement, identify the relevant tools, perform the
operation carefully, check the result and correct mistakes
when necessary. This method can be applied to many IT
activities.

3. Work Assigned

1. Study and write the important concepts related to LAN,
WAN and Network Devices.

2. Identify practical uses of LAN, WAN and Network
Devices in education, offices and daily digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how LAN, WAN and Network Devices is
used in practical situations. I observed that even a basic IT
task requires attention to detail. A small error in entering
information, selecting an option, saving a file or following
a process can affect the final result. Therefore, careful
working, verification and regular practice are important.

I also learned the value of troubleshooting. When an
expected result 1s not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
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followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
LAN, WAN and Network Devices increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

I understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed
1. Basic technical understanding of the day's topic.
2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
processes.
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4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 12 of my internship was successful, useful and
informative. The training on LAN, WAN and Network
Devices gave me a clearer understanding of the subject
and its practical importance. I learned that consistent
practice, careful observation and responsible use of
technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 13 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Cyber Security and Online Safety

1. Introduction

Today was day 13 of my Information Technology
internship. The main topic of the day was Cyber Security
and Online Safety. The session was planned to develop
practical understanding of the topic and to connect
theoretical concepts with routine computer-based work.
The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on Cyber Security and Online Safety
focused on basic concepts, practical applications and
common workplace use. The trainer explained the
important terms and demonstrated how the topic is
connected with other areas of Information Technology.
Questions and discussions were used to clarify doubts and
improve understanding.

The session also emphasized the practical importance of
Cyber Security and Online Safety. I was encouraged to
observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and reqgular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Cyber Security and Online Safety and
practiced the basic steps under guidance. I learned how to
approach a technical task systematically: understand the
requirement, identify the relevant tools, perform the
operation carefully, check the result and correct mistakes
when necessary. This method can be applied to many IT
activities.

3. Work Assigned

1. Study and write the important concepts related to Cyber
Security and Online Safety.

2. Identify practical uses of Cyber Security and Online
Safety in education, offices and daily digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Cyber Security and Online Safety is
used in practical situations. I observed that even a basic IT
task requires attention to detail. A small error in entering
information, selecting an option, saving a file or following
a process can affect the final result. Therefore, careful
working, verification and regular practice are important.

I also learned the value of troubleshooting. When an
expected result 1s not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
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followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Cyber Security and Online Safety increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

I understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed
1. Basic technical understanding of the day's topic.
2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
processes.
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4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 13 of my internship was successful, useful and
informative. The training on Cyber Security and Online
Safety gave me a clearer understanding of the subject and
1ts practical importance. I learned that consistent practice,
careful observation and responsible use of technology are
essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 14 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Data Security and Privacy

1. Introduction

Today was day 14 of my Information Technology
internship. The main topic of the day was Data Security
and Privacy. The session was planned to develop practical
understanding of the topic and to connect theoretical
concepts with routine computer-based work. The trainer
explained the concepts in a simple and systematic way
and encouraged active participation through examples
and practical activities.

2. Training Session

The training session on Data Security and Privacy focused
on basic concepts, practical applications and common
workplace use. The trainer explained the important terms
and demonstrated how the topic is connected with other
areas of Information Technology. Questions and
discussions were used to clarify doubts and improve
understanding.

The session also emphasized the practical importance of
Data Security and Privacy. I was encouraged to observe the
workflow carefully, note the steps involved, ask questions
and relate the topic to real computer-based activities. The
trainer highlighted the importance of accuracy,
responsible use of technology, time management and
regular practice. This helped me understand that IT
learning is not limited to theoretical definitions; it also
requires hands-on practice and disciplined working habits.

During the practical part of the session, I observed
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examples related to Data Security and Privacy and
practiced the basic steps under guidance. I learned how to
approach a technical task systematically: understand the
requirement, identify the relevant tools, perform the
operation carefully, check the result and correct mistakes
when necessary. This method can be applied to many IT
activities.

3. Work Assigned

1. Study and write the important concepts related to Data
Security and Privacy.

2. Identify practical uses of Data Security and Privacy in
education, offices and daily digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Data Security and Privacy is used in
practical situations. I observed that even a basic IT task
requires attention to detail. A small error in entering
information, selecting an option, saving a file or following
a process can affect the final result. Therefore, careful
working, verification and regular practice are important.
I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
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sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Data Security and Privacy increased my understanding of
how Information Technology supports modern work. I felt
that practical examples made the concepts easier to
remember. The session also encouraged me to become
more patient while learning technical operations because
computer skills improve through repeated practice.

I understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.
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5. Time management, discipline and professional
communication.
6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 14 of my internship was successful, useful and
informative. The training on Data Security and Privacy
gave me a clearer understanding of the subject and its
practical importance. I learned that consistent practice,
careful observation and responsible use of technology are
essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 15 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Database Management System

1. Introduction

Today was day 15 of my Information Technology
internship. The main topic of the day was Database
Management System. The session was planned to develop
practical understanding of the topic and to connect
theoretical concepts with routine computer-based work.
The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on Database Management System
focused on basic concepts, practical applications and
common workplace use. The trainer explained the
important terms and demonstrated how the topic is
connected with other areas of Information Technology.
Questions and discussions were used to clarify doubts and
improve understanding.

The session also emphasized the practical importance of
Database Management System. I was encouraged to
observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Database Management System and
practiced the basic steps under guidance. I learned how to
approach a technical task systematically: understand the
requirement, identify the relevant tools, perform the
operation carefully, check the result and correct mistakes
when necessary. This method can be applied to many IT
activities.

3. Work Assigned

1. Study and write the important concepts related to
Database Management System.

2. Identify practical uses of Database Management System
in education, offices and daily digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Database Management System is used
in practical situations. I observed that even a basic IT task
requires attention to detail. A small error in entering
information, selecting an option, saving a file or following
a process can affect the final result. Therefore, careful
working, verification and regular practice are important.

I also learned the value of troubleshooting. When an
expected result 1s not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
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followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Database Management System increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

I understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed
1. Basic technical understanding of the day's topic.
2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
processes.
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4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 15 of my internship was successful, useful and
informative. The training on Database Management
System gave me a clearer understanding of the subject and
1ts practical importance. I learned that consistent practice,
careful observation and responsible use of technology are
essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 16 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: HTML and Web Page Development

1. Introduction

Today was day 16 of my Information Technology
internship. The main topic of the day was HTML and Web
Page Development. The session was planned to develop
practical understanding of the topic and to connect
theoretical concepts with routine computer-based work.
The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on HTML and Web Page
Development focused on basic concepts, practical
applications and common workplace use. The trainer
explained the important terms and demonstrated how the
topic is connected with other areas of Information
Technology. Questions and discussions were used to
clarify doubts and improve understanding.

The session also emphasized the practical importance of
HTML and Web Page Development. I was encouraged to
observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to HTML and Web Page Development
and practiced the basic steps under guidance. I learned
how to approach a technical task systematically:
understand the requirement, identify the relevant tools,
perform the operation carefully, check the result and
correct mistakes when necessary. This method can be
applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to HTML
and Web Page Development.

2. Identify practical uses of HTML and Web Page
Development in education, offices and daily digital
activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how HTML and Web Page Development is
used in practical situations. I observed that even a basic IT
task requires attention to detail. A small error in entering
information, selecting an option, saving a file or following
a process can affect the final result. Therefore, careful
working, verification and regular practice are important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
approached step by step instead of making random
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changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
HTML and Web Page Development increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
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processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 16 of my internship was successful, useful and
informative. The training on HTML and Web Page
Development gave me a clearer understanding of the
subject and its practical importance. I learned that
consistent practice, careful observation and responsible
use of technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 17 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Programming Fundamentals

1. Introduction

Today was day 17 of my Information Technology
internship. The main topic of the day was Programming
Fundamentals. The session was planned to develop
practical understanding of the topic and to connect
theoretical concepts with routine computer-based work.
The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on Programming Fundamentals
focused on basic concepts, practical applications and
common workplace use. The trainer explained the
important terms and demonstrated how the topic is
connected with other areas of Information Technology.
Questions and discussions were used to clarify doubts and
improve understanding.

The session also emphasized the practical importance of
Programming Fundamentals. I was encouraged to observe
the workflow carefully, note the steps involved, ask
questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Programming Fundamentals and
practiced the basic steps under guidance. I learned how to
approach a technical task systematically: understand the
requirement, identify the relevant tools, perform the
operation carefully, check the result and correct mistakes
when necessary. This method can be applied to many IT
activities.

3. Work Assigned

1. Study and write the important concepts related to
Programming Fundamentals.

2. Identify practical uses of Programming Fundamentals
in education, offices and daily digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Programming Fundamentals is used
in practical situations. I observed that even a basic IT task
requires attention to detail. A small error in entering
information, selecting an option, saving a file or following
a process can affect the final result. Therefore, careful
working, verification and regular practice are important.

I also learned the value of troubleshooting. When an
expected result 1s not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
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followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Programming Fundamentals increased my understanding
of how Information Technology supports modern work. I
felt that practical examples made the concepts easier to
remember. The session also encouraged me to become
more patient while learning technical operations because
computer skills improve through repeated practice.

I understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
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approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 17 of my internship was successful, useful and
informative. The training on Programming Fundamentals
gave me a clearer understanding of the subject and its
practical importance. I learned that consistent practice,
careful observation and responsible use of technology are
essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 18 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Cloud Computing and Cloud Services

1. Introduction

Today was day 18 of my Information Technology
internship. The main topic of the day was Cloud
Computing and Cloud Services. The session was planned
to develop practical understanding of the topic and to
connect theoretical concepts with routine computer-based
work. The trainer explained the concepts in a simple and
systematic way and encouraged active participation
through examples and practical activities.

2. Training Session

The training session on Cloud Computing and Cloud
Services focused on basic concepts, practical applications
and common workplace use. The trainer explained the
important terms and demonstrated how the topic is
connected with other areas of Information Technology.
Questions and discussions were used to clarify doubts and
improve understanding.

The session also emphasized the practical importance of
Cloud Computing and Cloud Services. I was encouraged to
observe the workflow carefully, note the steps involved,
ask questions and relate the topic to real computer-based
activities. The trainer highlighted the importance of
accuracy, responsible use of technology, time
management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Cloud Computing and Cloud Services
and practiced the basic steps under guidance. I learned
how to approach a technical task systematically:
understand the requirement, identify the relevant tools,
perform the operation carefully, check the result and
correct mistakes when necessary. This method can be
applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to Cloud
Computing and Cloud Services.

2. Identify practical uses of Cloud Computing and Cloud
Services in education, offices and daily digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Cloud Computing and Cloud Services
1s used in practical situations. I observed that even a basic
IT task requires attention to detail. A small error in
entering information, selecting an option, saving a file or
following a process can affect the final result. Therefore,
careful working, verification and regular practice are
important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
approached step by step instead of making random
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changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Cloud Computing and Cloud Services increased my
understanding of how Information Technology supports
modern work. I felt that practical examples made the
concepts easier to remember. The session also encouraged
me to become more patient while learning technical
operations because computer skills improve through
repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.

3. Better confidence in using computer-based tools and
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processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 18 of my internship was successful, useful and
informative. The training on Cloud Computing and Cloud
Services gave me a clearer understanding of the subject
and its practical importance. I learned that consistent
practice, careful observation and responsible use of
technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 19 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: Artificial Intelligence and Emerging Technologies

1. Introduction

Today was day 19 of my Information Technology
internship. The main topic of the day was Artificial
Intelligence and Emerging Technologies. The session was
planned to develop practical understanding of the topic
and to connect theoretical concepts with routine computer
-based work. The trainer explained the concepts in a
simple and systematic way and encouraged active
participation through examples and practical activities.

2. Training Session

The training session on Artificial Intelligence and
Emerging Technologies focused on basic concepts,
practical applications and common workplace use. The
trainer explained the important terms and demonstrated
how the topic is connected with other areas of Information
Technology. Questions and discussions were used to
clarify doubts and improve understanding.

The session also emphasized the practical importance of
Artificial Intelligence and Emerging Technologies. I was
encouraged to observe the workflow carefully, note the
steps involved, ask questions and relate the topic to real
computer-based activities. The trainer highlighted the
importance of accuracy, responsible use of technology,
time management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
disciplined working habits.
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During the practical part of the session, I observed
examples related to Artificial Intelligence and Emerging
Technologies and practiced the basic steps under guidance.
I learned how to approach a technical task systematically:
understand the requirement, identify the relevant tools,
perform the operation carefully, check the result and
correct mistakes when necessary. This method can be
applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to
Artificial Intelligence and Emerging Technologies.

2. Identify practical uses of Artificial Intelligence and
Emerging Technologies in education, offices and daily
digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.

4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how Artificial Intelligence and Emerging
Technologies is used in practical situations. I observed
that even a basic IT task requires attention to detail. A
small error in entering information, selecting an option,
saving a file or following a process can affect the final
result. Therefore, careful working, verification and reqgular
practice are important.

I also learned the value of troubleshooting. When an
expected result is not obtained, the problem should be
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approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
Artificial Intelligence and Emerging Technologies
increased my understanding of how Information
Technology supports modern work. I felt that practical
examples made the concepts easier to remember. The
session also encouraged me to become more patient while
learning technical operations because computer skills
improve through repeated practice.

[ understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed

1. Basic technical understanding of the day's topic.

2. Improved observation and practical learning ability.
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3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 19 of my internship was successful, useful and
informative. The training on Artificial Intelligence and
Emerging Technologies gave me a clearer understanding
of the subject and its practical importance. I learned that
consistent practice, careful observation and responsible
use of technology are essential for developing IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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INTERNSHIP REPORT
DAY 20 REPORT

Institution Name: Ali Tech Computer Education
Foundation

Topic: IT Applications, Practical Work and Internship
Conclusion

1. Introduction

Today was day 20 of my Information Technology
internship. The main topic of the day was IT Applications,
Practical Work and Internship Conclusion. The session
was planned to develop practical understanding of the
topic and to connect theoretical concepts with routine
computer-based work. The trainer explained the concepts
in a simple and systematic way and encouraged active
participation through examples and practical activities.

2. Training Session

The training session on IT Applications, Practical Work
and Internship Conclusion focused on basic concepts,
practical applications and common workplace use. The
trainer explained the important terms and demonstrated
how the topic is connected with other areas of Information
Technology. Questions and discussions were used to
clarify doubts and improve understanding.

The session also emphasized the practical importance of
IT Applications, Practical Work and Internship Conclusion.
I was encouraged to observe the workflow carefully, note
the steps involved, ask questions and relate the topic to
real computer-based activities. The trainer highlighted the
importance of accuracy, responsible use of technology,
time management and regular practice. This helped me
understand that IT learning is not limited to theoretical
definitions; it also requires hands-on practice and
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disciplined working habits.

During the practical part of the session, I observed
examples related to IT Applications, Practical Work and
Internship Conclusion and practiced the basic steps under
guidance. I learned how to approach a technical task
systematically: understand the requirement, identify the
relevant tools, perform the operation carefully, check the
result and correct mistakes when necessary. This method
can be applied to many IT activities.

3. Work Assigned

1. Study and write the important concepts related to IT
Applications, Practical Work and Internship Conclusion.

2. Identify practical uses of IT Applications, Practical Work
and Internship Conclusion in education, offices and daily
digital activities.

3. Practice the demonstrated steps and maintain a record
of important observations.

4. Ask questions wherever a concept or practical operation
1s unclear.

5. Follow proper computer-lab discipline, data
responsibility and safe working practices.

The assigned work helped me convert the classroom
discussion into an organized learning activity. I was asked
to maintain discipline, complete the work carefully and
record the important points for the final internship report.
4. Practical Learning and Observation

One of the most useful parts of today's training was
understanding how IT Applications, Practical Work and
Internship Conclusion is used in practical situations. I
observed that even a basic IT task requires attention to
detail. A small error in entering information, selecting an
option, saving a file or following a process can affect the
final result. Therefore, careful working, verification and
regular practice are important.

I also learned the value of troubleshooting. When an
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expected result is not obtained, the problem should be
approached step by step instead of making random
changes. The first step is to understand the requirement,
followed by checking the inputs, tools, settings and
sequence of operations. This approach improves
confidence and reduces avoidable errors.

The training also improved my awareness of professional
behaviour. A learner working with computers should
respect data, use systems responsibly, maintain
confidentiality where required and avoid unnecessary
changes to files or settings. Good communication with
trainers and team members is also important when
solving a technical problem.

5. Today's Experience

Today's experience was useful and informative. The topic
IT Applications, Practical Work and Internship Conclusion
increased my understanding of how Information
Technology supports modern work. I felt that practical
examples made the concepts easier to remember. The
session also encouraged me to become more patient while
learning technical operations because computer skills
improve through repeated practice.

I understood that an internship is different from simply
reading a textbook. It provides an opportunity to observe
procedures, perform tasks, communicate with others and
understand how knowledge is applied. The daily record
also helps me identify what I have learned and what I
need to practice further.

Another important learning point was the importance of
time management. Completing a task within the available
time requires planning and concentration. I learned to
read instructions carefully before starting a task and to
review the result after completing it.

6. Skills Developed
1. Basic technical understanding of the day's topic.
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2. Improved observation and practical learning ability.
3. Better confidence in using computer-based tools and
processes.

4. Problem-solving and step-by-step troubleshooting
approach.

5. Time management, discipline and professional
communication.

6. Responsible and safe use of digital technology.

7. Conclusion

Overall, day 20 of my internship was successful, useful
and informative. The training on IT Applications, Practical
Work and Internship Conclusion gave me a clearer
understanding of the subject and its practical importance.
I learned that consistent practice, careful observation and
responsible use of technology are essential for developing
IT skills.

The day's activities also motivated me to continue
learning and practicing. I will try to apply the knowledge
gained during the internship to future academic and
practical work. I believe that the lessons learned during
this training will contribute to my technical knowledge,
confidence, discipline and professional development.

Intern Signature:
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OVERALL INTERNSHIP LEARNING

During the twenty-day Information Technology internship,
I received an opportunity to study a broad range of
computer and digital-technology topics. The training
progressed from basic concepts to practical applications
and emerging technologies. The daily sessions helped me
understand how different IT components are connected
and how digital tools are used in academic, professional
and everyday environments.

The internship improved my understanding of computer
fundamentals, hardware, software, operating systems,
office applications, internet technologies, networking,
cyber security, data protection, databases, web
development, programming, cloud computing and
artificial intelligence. Along with technical knowledge, the
internship strengthened habits such as time management,
careful observation, documentation, communication,
teamwork and responsible technology use.

The most important lesson I gained from the internship is
that IT skills develop through continuous practice.
Reading concepts provides a foundation, but practical
work helps in understanding procedures, identifying
errors and building confidence. I also learned that digital
responsibility is essential because information and
computer systems must be handled carefully.

In conclusion, the internship was a valuable learning
experience. It provided a structured opportunity to connect
theoretical knowledge with practical activities and helped
me become more confident and organized in approaching
IT-related work. I will continue to practice the skills
learned during the internship and use them in my future
academic and professional activities.
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